
 

POINT OF CONTACT FOR INQUIRIES: 
careers@shakerplace.org 

Candidates will not have to take an exam for this title. This is a Hiring Emergency Limited Placement (HELP) 

Program-designated title. The HELP Program is a temporary program designed to help local government em-

ployers ad-dress current staffing issues. Traditionally, the titles filled under the HELP Program required job can-

didates to compete in a competitive exam to be considered for employment. For the duration of the program, this 

title will be classified as non-competitive and categorized as a “HELP Program” position. At the close of the pro-

gram, this position will revert to competitive class status. Employees occupying positions filled through the HELP 

Program will be granted competitive class status without the need to participate in a competitive exam.  

MINIMUM QUALIFICATIONS: 
A. 

 

B. 
 

C. 

 
 

Please submit a resume with this application. 

DESCRIPTION:  

 

BENEFITS: 

► Paid Time-Off     ► Tuition Reimbursement         ► NYS Retirement 

► Health, Dental, Vision and Hearing ► Employee Assistance Program 

POSITION: Administrative Assistant I (HELPS) 
DEPARTMENT:  Shaker Place Rehabilitation & Nursing Center  
SALARY:   $55,697 
WORK LOCATION: 100 Heritage Lane, Albany, NY 12211 


